Instructions for Presentations 

Instructions for Presenters and Session Chairs 

Presenters are responsible for bringing their presentation, preferably on a USB stick. PowerPoint will be available in all conference rooms (including audio). While IT assistance is available, presenters are asked to be present 15 minutes prior to the beginning of their session to facilitate setting up. Presenters are themselves responsible for this in the first instance.

The precise length of the presentation will depend on the number of speakers in the specific session. Presenters are advised to prepare a 15-20 minute presentation. However they may be asked to be flexible with this on the day. Every session has a chair whose task it is to do time keeping. All presenters must follow the chair’s instructions, in particular when it comes to time keeping.

The chair can discuss with speakers whether they prefer questions after each individual presentation or after all presentations have been completed. In the interests of time and fairness, it may be preferable to have all questions when all presentations have completed. We encourage robust discussion and debate but expect courtesy and politeness at all times. At all times the chair has the right to cut discussions short or to deny further questions if these principles are violated or in danger of violation.

The chair will briefly introduce the session, will introduce each speaker very briefly and will lead on the Q&A. It is the chair’s responsibility for the session to end on time.

We thank you for presenting and chairing and hope you all have a productive and enjoyable conference!


Instructions for Posters

The standard size of the poster should be A1 (594mm × 841mm), in portrait orientation.

Additionally, we ask presenters to print their posters. They should print the posters at a minimum of 300 DPI for better quality.





